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1 OBJIACTh TIPUMEHEHUSA

1.1 Hacrosmmit «Komexc KOpmopaTHBHOH STHKM U MoBedeHus» (mamee — Kopxekc)
orpesiesisieT OCHOBHBIE MPUHIMIBI M cTaHaapTel mnoBeneHust pabotHukoB KITI ma [TXB
«ObnactHoit  uentp kpoBu» KI'Y «VYnpasienue 3apaBooxpaHeHus axkumara Cepepo-
Kazaxcranckoit obnactu» (nanee — [lpeqnpusarus).

I.2 Hacrosmii Kozgeke pacripocTpaHsieTcss ¥ MPHMEHSETCS BCEMH CTPYKTYPHBIMH
nojpasienenusmu Hpeanpustus.

2 OIIPEAEJIEHHWS, OBO3HAYEHUSA U COKPALIEHUWA

B nacrosiuem Konekce NpuMeHAIOTCS CIEAYIOIIME OIpPEAEIeHUs, O0003HAYCHUS U
COKpALLCHUS:

Ajanranmus - Tiporecce BizammojelctBus pabortHuka u [lpeanpusitus, mpu KoTOpoit
HOBbIH pPabOTHHK MNOCTENEHHO MnpucrnocadiauBaeTcs K MNPO(EeCCHOHATIBHBIM, COLHAIBHBIM U
OpraHu3aliOHHO-YKOHOMUYECKHUM YCIOBHSIM Tpyaa

AKTbI paldoromarenss - [IPUKas3bl, PACHOPSIKEHUS, HWHCTPYKLHH, [OJOKEHHS,
u3aasaemble [Ipeanpusruem.

MesoBast 3THKA - COBOKYIIHOCTb HPABCTBEHHBIX HOpPM, IPaBUI U IIpeACTaBICHHH,
DEryJIMpYIOMMX TOBeAeHHe W oTHoweHus [Ipeanpustus u ero palOTHHKOB B IpoLecce HX
AESTE/IbHOCTH

JomkHocTh - UTaTHass €OMHULA B YIOPABICHHH MIM TEXHHYECKOH CTpPYKType
[pe/mpusitst ¢ onpe/iesieHHbIM HabopoM (YHKIIMOHAIBHBIX 1TpaB M 00s3aHHOCTEH

Jpecc-Kojt - CBOJL IPABUIL, PEIVIaMEHTHPYIOLMX BHEUIHUNA BU/L, (OPMY U CTUJIb OJ€XK/1bl
padOTHHKA

Kajaposbiii peseps - rpynna BBICOKOKBATH(HIHMPOBAHHBIX, TATAHTIMBBIX, HUMEIOLIHX
AKTUBHYIO JKM3HEHHYIO MO3ULUI0 U BBICOKMHM MOTEHLHMAN K Pa3BUTUIO NPO(ecCHOHAIBHBIX
HABLIKOB M YIPaBICHYECKUX KoMIleTeHIMH paboTHHUKOB [lpeampusartus, MOTHBHPOBAHHBIX Ha
KapbepHBIN pOCT

Kondaukt uaTEepecoB - cutyanys, B KOTOPOH JIMUHAs 3aMHTEPECOBAHHOCTh PaboTHUKA
[lpennpusaTus BAUSET WIM MOXKET MOBIHIATH Ha OecrpUcTpacTHOE HCIONHEHHE TOKHOCTHBIX
0053aHHOCTEH ;

[Ipeanpuarue — KoMMyHanbHOE roCyJapCTBEHHOE IpEANpPUATHE Ha  IIpaBe
Xo3siicTBeHHON BeneHHus «O0nacTHOM ULEHTP KPOBU» KOMMYHAIBHOTO TOCYAapCTBEHHOIO
VUPeKICHHUS «YTIpaBieHue 3paBooxpaHenus akumara Ceepo-Kazaxcranckoit oGmactiy

[IpuHIMND KOPNOPATHBHOI THKH H MOBEJEHHUS - [IPABUIIO JESTEIBHOCTH B CHUCTEME
HOPM HPaBCTBEHHOT'O MOBEACHHUS CYOBLEKTOB KOPIOPATUBHOM ITHUKHU MPH BBHIIOJHEHUU HMHU
CBOMX 00s13aHHOCTEH

PadoTHuk - pU3nuecKkoe A110. COCTOSILEE B TPYAOBBIX OTHOLUEHUSX ¢ padoTOAATEIEM U
HEMOCPEACTBEHHO BBITOIHAOIIEE padoTy 1o TpyA0BOMY IOTOBOPY

PaGoroaarenb - [OpPHIMYECKOE JHIO, C KOTOPBIM DPAOOTHHK COCTOMT B TPYIOBBIX
OTHOLICHUAX

Pabo4ee mecTo - MECTO NMOCTOSHHOTO WM BPEMEHHOTO HaXOXKAECHHs paboTHHKA IIpU
BBITIOJTHEHUH UM TPYZOBBIX 00S3aHHOCTEH B ITpoLecce TPYAOBOMH IS TEIIEHOCTH.

Porauusi kaapos - cuctema ci1y:keOHbIX IEPEBO/IOB U NepeMELIeHUH pabOTHUKA BHYTPU
[peanpusatus Ha Opyrue AOKHOCTH Ha NMpPaBOMEPHOH M OpPraHM30BaHHOM OCHOBE B LIEJISIX
MOBBILIEHHWST TPYJ0BOH MOTHBalMKW pabOTHUKA W YIYYIIEHHS pe3y/IbTaToB AESTEIbHOCTH
Hpenpusitus '

PK - Pecny6auka Kazaxcran

CTII - cTpykTypHOe mozpa3zaeneHue [IpeanpusTus, OTBETCTBEHHOE 3a OCYIIECTBIICHHUE
OIIpPEIE/IEHHOr0 BU/A AESITEIbHOCTH
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TpyaoBas QHCUHIVIMHA - HAJUIeKalllee MCIOJIHEHME padoTojareneM H padOTHHKaMH
00s13aTeIBCTB, YCTAHOBICHHBIX HOPMATHBHBIMH NPaBOBLIMU akTamMu PecnyOmmku Kazaxcras, a
TaK)ke TPY/IOBBIM, KOJUTEKTHBHBIM JIOTOBOpaMH, aktaMu paboronaress, YcrasoM [Ipeanpusitus.

Tpynosoii pacnopsiaok - ITopsiiok peryaupoBaHusi OTHOLIEHUH [0 OpraHu3aluy Tpyaa
pabOTHHUKOB U padoToAaTeNs.

3 OBLIME IMOJIO)KEHUA

3.1 Hacrosamuii Kozgexc [Ipeanpusitusi paspaboTaH B COOTBETCTBHUH C AEHCTBYIOLLUM
Tpynoseiv Konexcom PK, Yeragom [pennpusitust 1 BHyTpeHHUMHU J0KyMeHTaMu [Ipeanpusitus
C VYYeTOM IMPU3HAHHBIX M¥POBBIX CTAHAAPTOB JIEJIOBOIO IIOBEIAEHHS M KOPIOPATHBHOIO
VIpaBICHUS U OTpakaeT BUACHHE U MoHMMaHMe [IpeanpHusaTHEM NMPUHLHKIIOB AEIOBONH THKH H
KOPHOpaTHUBHBIX [IEHHOCTEH.

3.2 JleiicrBue Hacrosiero Kopekca pacnpoctpaHsercss Ha  BCeX  pabOTHUKOB
HpeanpusTis He3aBUCUMO OT cTaTyca HX 3aHUMAeMOH J0KHOCTH.

3.3 Kojexkc npuMeHsieTcss HapaBHe C JEHCTBYIOIIMMH BHYTPEHHHMH JIOKYMEHTaMH
[peanpusitus.

4 LIEHHOCTH, NPAHIMIIBI U HOPMBI KOPIIOPATHUBHOM JSTHKH
HNPEAITPUATUA

4.1 BA3BOBBIE HEHHOCTH U ITPUHIUIIBI

4.1.1 Heas Koaexca:

4.1.1.1 3aKkpernieHue KIOYEBbIX LIECHHOCTEH, IPUHIMIIOB, [IPABUJI U HOPM JIEJIOBOM 3THKH,
KOTOpbIMH B 00si3aTebHOM TIOpsSiAKE PYKOBOJACTBYIOTCS PYKOBOAMTENM M PabOTHHKU
Upeanpusitisi B CBOEH JESITEIIBHOCTH KaK MPH MPUHSTHU CTPATErMUYECKH BAXXHBIX PELIEHUH, Tak
H B [I0BCE/IHEBHBIX CUTYyaLUsIX;

4.1.1.2 ycraHOBIEHHE CTaHAApPTOB I[IOBEJEHUS, OINpPEACIAIOIIUX B3aUMOOTHOLICHHS
BHYTPH KOJUIEKTHBA, OTHOMIGHHUS C COTPYAHWKAMH, JI€JIOBBIMH MTapTHEPAMH, TOCY1apCTBEHHBIMH
oprasamu, 0OIECTBEHHOCTBIO:

4.1.1.3 pa3zBuTHe e€AMHOH KOpIOPAaTHBHOW KyJIBTYpbl, OCHOBAaHHOH Ha BBICOKHX
FIMYECKHUX  CTaHJapTax, [o/ylepkaHie B KOJUIEKTHBE arMoc(epsl J0BEpUsi, B3aUMHOIO
VBAKCHUS U [OPSII0YHOCTH;

4.1.1.4 eanHooOpa3HOe NMOHUMAHHE U HCIIOJHEHHE HOPM JEIOBOH ITHKU IPHHATHIX B
[peanpusatun BceMu COTpYAHUKAMHU BHE 3aBHCUMOCTH OT 3aHMMAaeMOM JOJKHOCTH;

4.1.1.5 onpenenenue oOLIMUX NPUHIIUAIIOB JUTs IPEAOTBPAILCHHS BO3MOKHOTO KOH(IUKTA
HHTEPECOB;

4.1.1.6 popmupoBaHHe OJUTHKH KOPIIOPATHBHOTO TMOBEACHUS, Oa3upyroleiics Ha ydeTe
MHTCPECOB BCEX YYACTHUKOB [POM3BO/ACTBEHHO-XO3SHCTBEHHOW M OOLIECTBEHHO-COLUMAIbHON
ACATCIbHOCTH;

4.1.1.7 yxpernieHue pernyraiuy OTKPbITOr0 U Y4eCTHOTO YYaCTHHKA PBIHKA,

4.1.1.8 coaeiictBue 3((HEKTUBHOMY B3aUMOAEHCTBUIO C 3aMHTEPECOBAHHBIMUA CTOPOHAMMU
oyTeM MPUMEHEHHS IPAKTHKYU JeI0BOrO [IOBEICHHUS;

4.1.1.9 oco3HaHue COTPYAHWKAMHU TEPCOHAIBHON OTBETCTBEHHOCTH I1€pejl JEJIOBBIMU
naprHepamMu. KOJICKTHBOM M ydacTHUKaMu [Ipeanpustus 3a BbIIOIHEHHE CBOUMX JA0KHOCTHBIX
00A3aHHOCTCH]:

4.1.2. 3agpun Koxexca:

4.1.2.1. cojaelcTBUE BBIIOJHECHUIO MHUCCHM M JOCTHIKEHMIO CTPAaTErMYeCKUX LEeJeH
[peanpustus;

4.1.2.2. yTBep)KAeHUE ITHYECKUX ITPUHIIUIIOB MTOBeeHHs paOOTHUKOB [Ipenrpustus B UX
ACATEIbHOCTH; :

4.1.2.3 onpezeneHHe OCHOB B3aUMOOTHOLICHHH paOOTHHKOB BHYTpu Ilpennmpusarus;

4.1.2.4 oOecriedenne oco3HaHus paOoTHUKaMH [lpeanpusiTus WX I[E€PCOHAIBHOH
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UIBCTCTBEHHOCTH 3@ MCIOJIHEHME CBOMX O0s3aHHOCTEH M pOJM B peajd3allud MUCCHH IEpea
{peanpustiueM, KojjeraMu, NapTHEPaMU U TOCYJapCTBOM.

4.1.3 Heas gesiteabHocTH [Ipeanpuarus

4.1.3.1 Lleap nesreapHoctd [lpeanpusarus - okasaHHE JOCTYIHOH M Ka4deCTBEHHOH
CTallHOHAPHOM U CcTAalMOHApO3aMeIIaloIel MeAULIMHCKON ITOMOIIH B3POCIOMY HACEIEHHIO.

4.1.4 KopnopaTuBHbIe LIEHHOCTH

4.1.4.1 DpPeKTUBHOCTS.

[lpennpusTiie CTaBUT BO TI7aBy Yyrjia pe3yibTaT, CHOCOOHOCTb BCEraa IOCTUIaTh
IIOCTABICHHBIX - LleJIeH | HO?HB&TBCS[ MaKCHMaIbHO BO3MOXKHOW OTJaud OT BCEX JOCTYITHBIX
HEIOBCHYECKHMX, TEXHOJIOMHUECKUX U TEXHUYECKUX PECYPCOB.

4.1.4.2 Kauectso.

PesynpraTel paboTer [Ipeanpustis Bceraa yJa0BJIETBOPSIFOT TPEOOBAHHUSAM H 0XKHIaHUAM
norpedureneii, NOToMy, YTO OKasblBaeMble [IpeanpusTHeM yClIyru u CO31aBaeMble IPOLYKTEI
HaaéKkupl, ynodHsl u GesonacHel. CriocoGHocTs [lpeanpusarus obecreynBaTh KaueCTBEHHBIN
pe3y/ibTar 0e3 Tepesiesiok W TOBTOPOB OCHOBaHA Ha NMpo(ecCHOHAIN3Me, Ha TIOHUMAaHUH CaMoi
CYTH 3a/1a4, HY)KA U norpeGHocTel kiueHToB [lpeanpusrus.

4.1.4.3 Komanaa.

Hacrosmmme u Oynymme noctwxkenust [lpenmpustusi — 370 oOuve NOCTHKEHHs BCeX
paGornukoB  [lpeanpustusi, GopMUPYIOUMX NPOQECCHOHAIBHYIO, OTBETCTBEHHYIO U
CII04YEHHY0 KomaHay. KomaHay, pauMOHaIbHO MPUMEHAIONIYIO 3HAHHMS H TEXHOJOIHH,
KOMaH,1y, YMEIOIIYIO JepKaTh CJI0BO U IMOCTOSHHO MOBBIIIATE TUIAHKY, KOMaHY, KaXIbIH 4iIeH
KOTOpoM 00JagaeT BHYTPEHHEH CIOCOOHOCTBIO CjI€40BaTh OOLMM LEIAM M BBICOKOM
BHYTPCHHEH MOTHUBALUeH U1 JOCTHKEHHS pe3y/IbTaTa.

4.1.5 IlpuHuMIBI KOPIMOPATHBHOIO MOBEJICHHA:

4.1.5.1 YBaxeHue.

YBaKeHHE K KaKI0My paOOTHUKY Kak JUYHOCTH — HE3BIOJIEMBIH MPUHLIHKI MTOBEACHHS
paboTHUKOB BceX ypoBHe#. JIro0oi Bua quckpuMuHanuu B [Ipeanpustiy He 101ycKaeTes.

4.1.5.2 Josepue.

OObenuHEHHBIC EOUHBIM KOMaHAHBIM AyXoM, paGoTHHkM [Ipeampustus nopoxar
JA0BepHeM  Ipyr  Apyra, OCHOBAaHHOM Ha JEJOBOHM penyTalnd, YMEHMEM I[PUHMMATh
OTBETCTBEHHbIC ONTUMAlbHbIE PELICHUS.

4.1.5.3 Cneyuanuzaluus ¥ COTpYIHHYCCTBO.

[[Inpokui CrieKTp BOINPOCOB, BO3HHKAIOIINX B Ipolecce AesTeabHocTH [Ipeanpusrus,
pedyer pa3sHooOpasHbIX [OAXO0J0B K PELICHUIO CTPATErMUYeCKUX M OINEPAaTHBHBIX 3ajad4, A/
gero [lpeampustie paboTaeT Kak OJHA ClIaXEeHHas W CIUIOYEeHHas KoMaHa. PabGoTHuku
[IpenpusTis COTPYIHUYAIOT Oe3 mperpaj 1 6apbepoB MeXIY 1101pa3AeIeHUSIMH/OTACTIEHUIMH.

4.1.5.4 Komaniubli cTuiib paboThl.

Kaxapni pabotHuk [lpeampusTis MOHHUMaeT, 4YTO CHenHpHKAa IeATEeIbHOCTH
[peupusatust TpeOyeT OT HEro MOJIEPKKH KOMAHIHOTO JlyXxa M CTHJIS paboThl, @ WMEHHO
TCPHHUMOCTH M YBAXKEHUS HYIKOTO MHEHHSL. IPEBATHMPOBAHUS HHTEPECOB KOMAH bl Ha/l JIMYHBIMU
HHTEPECaMH, NIPH BBINOJIHEHHH CBOUX O0s3aHHOCTEH B KOJUIEKTHBE, IOIJEPIKKH IEIOBOM H
100pokernaTebHONH aTMoc(epbl B KOMaH/e, YMEHHUS YIPaBJsATh SMOLMSMH W HE CO3/1aBaTh
KOH(JIMKTHBIX CUTYalMH.

4.1.5.5 OTKpBITOCTE.

Padoranen Tlpeanpustust cTpemsTes K MaKCHMaTbHOM OTKPBITOCTH M IPaBAMBOCTH
uHpopmaunu o Hpeanpuarum, ycnexax v J0CTHIKEHUSIX, Pe3y/ibTaTax ACSTE/IbHOCTH.

4.1.5.6 [latpuotusm.

Besi sesiresibHoeTh  [lpennpusTtus  HampaBiieHa Ha YKpPEIUIGHHE CYBEPEHHTETa H
gezasucumocti PK, nosbllieHHe €€ MekK1yHapoAHOr0 aBTOPUTETa, BO UM [IPOLIBETAHUS HApo/1a
Kazaxcrana u [lpeanpustus.

4.1.5.7 Beicoknii cTaHAapT Ka4ecTBa.
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BaxHo mnoHuMaTh, 4YTO JIOOOW [OJOXKUTENbHBIH pe3ysibTaT paboThl JODKEH
COOTBETCTBOBATH LE/AM AeSITeAbHOCTH [IpeanpusTus.

4.1.5.8 IlocTostHHBIH TIpoIece 00y4YeHHsI U caMOO0yeHHUS.

[Ipoucxoasiiue MNO3UTUBHbIC HW3MEHEHUs B cepe 31paBOOXpPaHEHHUS OKa3blBalOT Ha
{peanpustie cyllecTBeHHOE BIUsiHME. BBICTpO M KaueCTBEHHO OTBEYATh HA BHI30BBI BPEMEHH,
MOCTOSIHHO TIOBBINIASE CBOW MHTE/IEKTYAIBHBIH U MPOo(eCCHOHATLHBIH YPOBEHD, JOKHO CTaTh
HOPMOM KaM10ro JaHsl.

4.1.5.9 OTBeTCTBEHHOCTb.

Kazpiit paboTHUK 0gO3HAET OTBETCTBEHHOCTD IEPes [IpennmpusiTuem 3a mpUHAMAaeMble
PELICHHUS U B3sTble 00s3aTeIbCTRA.

4.1.5.10 ATIOJIMTHYHOCTE.

Wcrmonustst  cBow oOsi3aTebcTBA Meped  COTPYAHMKAMM, Y4YaCTHHKaMH, OpraHaMu
SOCY 1apCTBCHHOM BilacTU B pamkax pabouux mpoueccos IIpeanpusarus coTpyJAHUKH HE UMEIOT
IpaBa  PYKOBOACTBOBATHCS JIMYHBIMHM IMOJMTHYECKHMHU B3IUIAaMH M HMHTepecaMH. VIHBIe
JSHCTBHS CYMTAFOTCS HECOBMECTHMBIMK CO CTATYCOM COTpYJAHHKA [IpeanpusaTus U SBISFOTCS
OCHOBAHUEM IS MPHUBJICYEHHUS COTPYAHHMKA K JAMCLUIUIMHAPHOMY B3BICKAHMIO BILIOTH 0
YBOILHCHUS.

5 KOPITOPATHUBHBIE B3ANUMOOTHOLIEHUA U OBSA3ATEJILCTBA

5.1 Ipeanpustie 1 paboTHHKH:

5.1.1. B ornomennn padorHukoB Ilpeanpusitme Oeper Ha ceds ciaeaylolHe
ebs3are/ibCTBA:

1) mpurnamars Ha paboTy BHICOKOKBATH()UIHPOBAHHBIX H KOMIETEHTHBIX pabOTHHUKOB,
110 TOCTOWHCTBY OIIAYMBATEH TPYA paboTHHKA, 00y4aTh €ro ¥ CO3/1aBaTh YCIOBHUS Ul pa3BUTHS
¥ 310pPOBOM KOHKYPEHLIUH;

2) HCKIIOYaTh JOObIe (OPMBI AMCKPHMHHAIMH WM NPUTECHEHHS Ha pabodyeM MecTe,
SaKTHl OCKOPOMTENBHOTO WM HENPHEeMJIEMOTo [MOBEJIEHUSI C IMO3MLUMHK 0OIIevYeTI0BeUeCcKHX
MOPATLHO-ITHYECKHUX LICHHOCTEH];

3) yBaxaTb JOCTOMHCTBO, IpaBa M JHYHYIO CBOOOAY 4YeIOBEKa. [JOBEPUTENIBLHO
UIHOCHTBCSI K PadOTHUKAM, MPeIOCTaBlsis KakAOMY paBHBIE BO3MOXKHOCTH VIS peaH3allu
COOCTBEHHOIO NOTEHIMANa;

4) co3maBaTh 3pPEKTHBHYIO CHCTEMY OIUIaThl TpyZAa, OOeCHeuHBaTh CBOEBPEMEHHYIO
ssaiaty 3apaboTHOM NIaTsl; ;

5) OLECHMBATL M MOOUIPSITH MHUIMATUBBI M IPEUIOKEHHS PabOTHUKOB, peanu3allus
SUTOPLIX HECeT BeCOMBIH BKIad B pazBuTHe [Ipeanpusus:

6) obecrieynBaTh CAHUTAPHO-TUTHEHHYECKHE YCIIOBHUS, JIMYHYIO O€30MacHOCTh W OXPaHy
1Py Aa Ui Kaxu/10ro paboTHHKA;

7) olecrieunBaTh CHIpaBeITHBOE M UYECTHOE OTHOLICHHE KO BCeM pabOTHHKaM,
paccMarpuBath  KOH(QJMKTBI W Cllydad HapylleHHss paOOTHHKOM CBOMX JOJIKHOCTHBIX
o0s3aHHOCTel, a Tarkke Hacrosmiero KoJekca, Ha OCHOBAaHHMM IIPOBEPEHHBIX (DAKTOB U
Z0CTOBEPHOM HHpOpMAIHH;

8) obecrieunBars cBOOOIHOE OOparieHne pabOTHUKOB K PYKOBOAMUTEISIM JTIOO0TO YPOBHS
& C1)y4ae BO3HMKHOBEHHS TAKOH HEOOXOIMMOCTH:

9) GopMHpPOBATL KOPIOPATUBHYIO KYJIbTYPY U HEIPUEMIEMOCTh KOPPYIILIHH;

10) oBecrfeynBath YCIOBHS U MTOOUIPSTH O0yUeHHE U caMO0OyueHHe pabOTHHKOB BCEMH
JOCTYIHBIMM METO/1aMu 00yUeHUs B [OPs/IKE U HAa YCAOBUSX, NPEAYCMOTPEHHBIX BHYTPEHHUMHU
ZoxymeHTamH [Ipeanpustus;

11) He pasriamarhk YCTaHOBJIEHHYIO 3akoHojaTenbcTBOM PK  koHOHISHLHATBHYIO
wdopMaLKio. Kacarolyocs padOTHUKOB; '

12) He gomyckaTb MOMBITOK BMELIATENbCTBA JHYHBIX, JAPYXKECKHX, CEMEHHO-
DUICTBEHHBIX OTHOLIEHHM B peaTM3alliio Mpel0CTaB/IeHHs PaBHbIX BO3MOKHOCTEH pabOTHHUKOB
LIPS ANPUSATHS U MX BJMSHUE HA NPUHATHE Y(QPEKTUBHBIX PELIECHUN;
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13) He J0MyCKaTh ¥ MPeJOTBpAlllaTh BO3MOXKHBIC C/Iydad BO3HUKHOBEHHS KOHGIUKTA
2COB  (HECOBMECTHMOCTH JO/DKHOCTHOTO TMOJIOXKEHHS] C YacTHBIMH HHTEpecaMu
JCTHOTO JIMIA W/HITH WCTTOJTb30BaHKE JOKHOCTHOTO TOJIOKEHHUS B JIMUHBIX MHTEpecax);
14) co0nro1aTh Bee nHble TpeOOBaHUS TPY/10BOro 3aKoHoAareabcTBa PK.

5.1.2. Padornuku Ilpeanpusitus Gepyt Ha cebs ciaeayromue 00513aTe/IbCTBA:

1) J100pocoBecTHO cliefoBaTh MPHHIMIIAM, YyKazaHHeIM B Hacrosiuem Koxekce,
J1aTh MHCTPYKIMK U WHbIE BHYTPEHHUE HOPMATHBHBIE JO0KYMeHTHI [Ipenpusarus;

2) npodeccnoHambHO U I()(HEKTUBHO HCMOIHATH CBOM AOJKHOCTHBIE OOS3aHHOCTH,
JACTBYSICh HCK/TIOUHTE/TBHO 3aKOHHBIMH HHTEPECAMH H IPHOPHTETaMH [peanpusitus;

3) B pabouee BpeMsi B oQuce HUMETh aKKypaTHblH BHEUIHMH BHI, OTBEYAIOLIHH
ICHHOMY JIpecc-KOoay;

- 4) He ymoTpeO/ATh ANKOTOJbHBIE HAMMMTKM B CIYXKEOHBIX W WMHBIX IOMEIIEHHUSX
RRRDHATHS

5) He HaxXOAUThCS B CIyKeOHBIX M HHBIX NoMelleHusxX llpeanpusarus B coCTOSHUH
JBHOTO WM HAPKOTHYECKOTO OTIbSHEHHS;

6) He pacnpocTpaHsTh J00oro poxa HHGOpMALMIO O KOM-IMOO WM O 4eM-1u0o,
{HVIO Ha HETOYHBIX [aHHBIX, Kacaloumxcs camoro llpeampusarus, pykoBOACTBa H
. hd ]

7) BEXKIMBO M C YB@KEHHEM OTHOCUTbCS K Kosteram [lpeanpustus, ObITH
HbIMM, He JIONycKaTh B OOIIEHMHM IHpPOSIBICHHE HEYBaKEHHUS U HCIOJIb30BaHUE
BHOW JIGKCUKH;

- &) He JIONYCKaTh B OTHOLUECHUM paboTHUKOB [IpenpusTus JMCKPUMUHALMK [0 JHOObIM

i

-

9) He OCYIIeCTBITH Ka100 Ha aHOHUMHON OCHOBE;

10) He jonyckars nyOJMYHbIX BBICTYIUVICHUH, BbICKA3bIBAHUN MJIM MHTEPBbIO Ha JIO0bIE

ot umenu [Ipennpusitas 6e3 cOOTBETCTBYIOIIMX TOTHOMOYHH;

~ 11) cnocobeTBOBATH CBOMM OTHOILUEHHEM K paboTe M MOBEAEHHEM CO3[JaHMIO 30POBOTO

H0-NICUXOJOrHYECKOr0 KJIMMaTa B KOJUIEKTHBE M KOPIOpaTHUBHOro ayxa Ilpennpusitus,

25 BOSHUKHOBEHHE KOH(IMKTHBIX CUTYaLHuH;

12) He pasriamarh MOCTOPOHHHM JIMIAM JIFOOYI0 KOH(QHICHIHAIBHYIO HH)OpMAHIO U

"a1s 00CY)KICHUS TAKOH MH(pOPMaLMHU;

13) VBCIOMIATH HENOCPEACTBEHHOE PYKOBOACTBO O IOMBITKAX MOCTOPOHHUX JIHLI

JA0CTYN K KOH(pHICHUWATPHOW HMHpOpMalUuu, a Takke 00 yTpare WIH yTedke

eHUMaIbHOW MH(OpMalMK, €€ HOCUTENIeH, CIy)KeOHBIX YIOCTOBEPEHMH, MPOIYCKOB.

“eii ¥ npounx (pakTax, KOTOpble MOTYT NMPHUBECTH K HECAaHKLIMOHMPOBAHHOMY pa3I/IallleHUIO

LIeHIMATBHONW HH(pOpMaLnN;

14) pallMoHaJIbHO MCHOIb30BaTh KOPHOpaTuBHble pecypekl [lpeanpusarus (BKiIrodas, HO

JAHHYUBASICH: HMYLIECTBO, ACHBIM, HMHTE/IEKTYaJIbHYIO COOCTBEHHOCTH, pENyTaLHIo,

NPUBHIICTHH, MHOOPMAIMIO W HMX HCTOYHWUKH. JOKYMEHTAIMIO, CPeJICTBA M KaHalIbl

uporpamMmuoe 00ecneyeHue 1 11p.), He UCMOJIL30BATh /IS JIMYHOrO 00O0rallleHus!, BbIFO/ (bl

DN TOH POTHUBOIPABHOMN ACATEILHOCTH,

15) He jonyckarb HapyuleHHH TpeOOBaHWH BHYTPEHHHX HOPMATHUBHBIX IOKYMEHTOB

S IPHATHS, YBEAOMJ/IATH HENOCPEJCTBEHHOE PYKOBOJACTBO O CTABIIMX H3BECTHBIMU MM
TAX TAKOro HapylIeHUs APYTUMH paOOTHUKaMHU;

16) cobmonare wuHBIE TpeOoOBaHMS, TpEeLYCMOTpeHHble HacrosimmM Koaexkcom.

JCHHHUME JTOKyMeHTaMu [Ipeanpustiist ¥ Tpya0BbIM 3akoHoAaTe/1beTBoM PK.

5.2. 9ruka B3aumooTHomeHuil o/ skHOCTHBIX Jiull B PaboTHHKOB:

5.2.1 JomxHoctHble muua u PaGotHuku [lpeanpusaTus NpHHAMAIOT Ha ce0s 00A3aHHOCTH
npodeccHoHabHBIE (QYHKIMM OOOPOCOBECTHO M pasyMHO B HHTepecax
canpusTus. n3derast KOH(QIUKTa HHTEPECOB.



5.2.2 JlowokHocTHbie nuua IlpeanpusaTus Ans AOCTHXKEHHS CTPAaTerH=ccams mened
UpeanpuaTHS TPUHHAMAIOT [EJOBBIe PELICHHS C YYETOM OCHOBOIOJIAraloIHX HeEsocTed =
spuHUUTIOB JIeTOBOM STHKH, W HECYT NMpelyCMOTPEHHYIO ACHCTBYIOIINM 3aKOHOJATEISCTEom
PecnyOnukn KaszaxcraH ¥ BHYTpEeHHMMH JAoKyMeHTaMu IlpeanpusartHs OTBETCTBEHHOCTS &
peaTH3alyIo 3a1a4, IOCTABIEHHBIX II€pel HUMH.

5.2.3 JlomkHocTHble juna, PaGorHuku [IpeanpusTHs mpH WUCHOJIHEHHH JOJKHOCTHBIX
VOR3aHHOCTEH JIOJDKHBI PYKOBOJICTBOBaTbcs UHTepecamu [lpeanpusaTtus, a He JIMYHBIMH
OTHOLICHUSMH WJIH [IEPCOHATIBHOMN BBITOJOH.

524 Kaxnaeri PaGotHuk  0o0s3aH  100pOCOBECTHO  CIENOBATH  MPHHIMIIAM,
speayemotpennbiM - B hacrosiem  Kozekce, cobmoaars TpeOoBaHMsS — TpYAOBOrO U
SOUICKTUBHOIO  JOrOBOp@, MNpPaBUJl BHYTPEHHEro TPYAOBOTO pacHoOpsiika, JOJKHOCTHBIX
WHCTPYKIIMM M MHBIX BHYTPEHHHX J0KymeHTOB [IpeampusTis, a TakkKe OCO3HaBaTh CBOKO
HEPCOHATbHYIO OTBETCTBEHHOCTD 3a MX HapyLICHHUE WK HECOO/IIOAEHHUE.

5.2.5 JlomxHocTtHele nuua u PabGotnuku [lpeanpusatus DOKHBI CBOMM OTHOLIEHHEM K
padoTe W MOBe/EHHEM CIOCOOCTBOBATE CO3JAHUIO YCTOHUHBOHN M IO3HTHUBHOM OOCTaHOBKH B
KOLICKTUBE.

5.2.6 B IlpeanmpusaTun He IOMycKaeTcsl NPeJOCTaBICHHE KAKUX-ITHOO NPHBUIETHH H
30T oTAensHBIM  JIOJDKHOCTHBIM  stinaM W PaboTHWKam HWHaYe Kak Ha OCHOBE
saxonoaresnbeTBa PecnyGiauky Kazaxcran w/nian BHYTPEHHHUX JI0KyMeHTOB lIpeanpustus, npu
20sa3aTeIbHOM 00eCreYeHHH BCeM paBHBIX BO3MOXKHOCTEH.

5.2.7 JlomxuocTHble mina u PaborHuku [Ipeanpustvst 10JKHBI NIpHIaraTe BCE YCHIIHS
L1 BBICOKONPO(hECCHOHANbHOM paboThl, OEpeKHO OTHOCHTLCS K UMyluecTBY Ilpeanpusarus,
PALHOHAIBHO U 9(Q(EKTUBHO HUCII0JIB30BATE €r0.

5.2.8 TlpeanpusiTHe HeCeT OTBETCTBEHHOCTh 3a NPHHSATHE pEIeHHH, CBOOOIHBIX OT
sosnukHOBeHUsT KoHdukTa nHTEpecoB Ha 1000M 3Tane JaHHOro npouecca oT JJoJKHOCTHOrO
Juua 10 100oro PaboTHuKa, NIPUHUMAIOILETO PELICHHS.

5.2.9 JlomxHocTHBIE uia, Pabotaukn [Tpeanpustis 10/KHBI BecTH cels Tak, 4ToObI He
SOUVCKATh CHTYAIlMH, B KOTOPOW BO3MOJKHO BO3HMKHOBeHHWe KOH(IMKTa HHTEPECOB, HH B
orsoueHny ce0s (U1K CBA3aHHBIX ¢ cOOOH ML), HH B OTHOLUIEHUH APYTHX.

5.2.10 JlomxHocTHBIE WA ¥ PabOTHUKHM CBOEBPEMEHHO IIPENOCTABISAIOT APYT APYTY
LOCTOBEPHYIO HH(pOpMaLKo, 6e3 HapyLIeHHs: HOPM KOH(UAEHIIHAIbHOCTH.

52.11 [Ilpunstue pewenudt JIo/KHOCTHBIMM nunamu  [Ipeanpuatds — DODKHO
OCHOBBIBATHCS HA MPUHIMIIAX TPO3PAYHOCTH U aJI€KBATHOCTH.

5.2.12 JIOIKHOCTHBIE JHLA 00S3aHBl HEMELIEHHO COOBWIATh O JIFOOOH KOMMEPYECKOH
W11 MHOM 3aMHTEPEeCOBAHHOCTH (MpsIMON MM KOCBEHHOH) B CIeNKaX, J0roBopax, MpoeKTax.,
Ces3anHbIX ¢ [IpenpusTieM, I B CBSI3M C MHBIMM BOITPOCAMH B MOPSJIKE, MPEJLyCMOTPEHHOM
SuyTpeHHUME JJoKyMeHTamu [Ipeanpustus.

52,13 JlomKHOCTHBIE nuna JIOJI’KHBI CBOEBPEMEHHO HHPOPMHPOBAThH
HENOCPe/ICTBEHHOTO PYKOBOIUTEISI HITH BBILIECTOAIIEE PYKOBOJICTBO M OTKA3aThCs OT y4acTHs B
OOCYVIK/ICHUH U TOJIOCOBAHUU 10 BOIIPOCAM, B PELIEHUH KOTOPBIX HMEETCS 3aUHTEPECOBAHHOCTD.

, 5.2.14 JlomxkHocTHBIE UL, PaO0THUKH BHE 3aBUCUMOCTH OT UX CTAaTyca U JOJKHOCTH 32
WCToTHeHHe cBOMX (DYHKIMOHAIBHBIX 00513aHHOCTEN HE BITpaBe IPUHUMATE!

- BO3ZHAIPAXk/ICHWE B BHJE JIEHEr. ycayr M B MHbIX (opmax OT OpraHu3auui H
LU3HYCCKEX TTHLL B KOTOPBIX OHH HE BBINOJIHAKOT COOTBETCTBYIOIINE QYHKIIMH,

- TIOAAPKH B BHAE JEHEr WJIH YCIYIM OT JIHI, B KOTOPBIX OHH HE BBINOIHSIOT
COOTBETCTBYIOIIME PYHKLMHU, 38 UCKIHOUYEHUEM CHMBOJIMYECKUX 3HAKOB BHUMAHMs, HMUIKHBOR
SPOIYKIHHA U CHMBOJHYECKUX CYBEHHPOB B COOTBETCTBHHM C OOILENPHHATHIMH HOPMaMH
SSHIIMBOCTH M TOCTEIIPHAMCTBA WITH TIPH MPOBEIECHHH MPOTOKONBHBIX M MHBIX O(HIHATBHBIX
MEPONPUATUHN. :

5.2.15 JlomKHOCTHBIM JHaM U PaboTHuKaM 3ampelnaeTcs pasriamark KOMMEpPUYecKyio.
C1yvkeOHYI0 M MHYIO OXPaHsIeMYH0 3aKOHO/1aTeIbCTBOM TaiHy, 3a UCKIIIOUEHHEM CITyYaes. Koraa



tpeboBanyde 0 MNPeJOCTABICHUM JIAaHHOH MHQOpPMALlMK YCTAHOBJICHO 3aKOHO/ATEIbCTBOM
PecnyOnuku KasaxceraH, a Takke HCIIOJIb30BaTh HH(POPMAIIHIO B TIHYHBIX LENIAX.

5.2.16 JlomxHocTHele sHla, PaGOTHMKH MOMKHBI COOMIONATH MpaBHIiIa, TOPSIOK H
HpOLEAYPhl, IPEAYCMOTPEHHbIE BHYTPEHHUMM JOKYMEHTaMu [IpeAnpusiTus ¥ CBS3aHHBIE C
pexuMOM 0e30MacHOCTH U paboThI ¢ KOH(UAeHIHAIbHOH HHpopManueii [IpeanpusTus.

5.2.17 Kaxzaeni PaboTHuk o0si3aH He IOMyCKaThb B OTHOLIEHWH KOJUIET M IapTHEPOB
JMCKPUMMHALMY 110 [10JIOBBIM, BO3PACTHBIM, PACOBBIM, MOJUTHYECKUM, PEJIMTHO3HBIM U JIPYTHM
20100HBIM MOTHBAM;

5.2.18 Jlwbast curyanus, Beaylias K HapymIeHWIO TMpaB PaOOTHHKOB, HOJDKHA
PECCMATPHBATBCS B COOTBETCTBMM C HOPMaMM 3aKoHoOzaTe/bcTBa PecryGmuku Kaszaxcran u

SEVIDCHHUMH IOKYMEHTAMHU Hpe)mpnxmsl.

5.2.19 JomxHocTHBle uua, PaGortHukm [Ipeanpustis HO/DKHBI HE JIOIIyCKaTh
S0 0aMYHBIX BBICTYIUICHHI., BBICKA3bIBAHUH WJIM MHTEPBBIO Ha J1O0bIe TEMbl OT MMEHH
Ulpcanpuatus 6e3  mpsAMOro  mopydyeHus — pykoBoAcTBa llpeampuATHs  MIM  IOpSAMO
SPEI0CTABIIEHHBIX TTOJTHOMOYHI,

5.2.20 JlomkHocetHble auna [lpeanpustus, pyKOBOAUTEIN CTPYKTYPHBIX HOAPa3Ae/IeHUM
SCon YPOBHEH J0/DKHBI TPUHUMATD yIpaBIeHYEeCKHe PelleHuUs], COOTBETCTBYIOLIHE TpeOOBAHUIM
S 0acxca. Oosiee TOTO JOJDKHBI CTPEMUTBCS JTMUHBIM NTPHUMEPOM I10Ka3bIBaTh MPHUBEPKEHHOCTD
Sooomenusiv Kozjekca, yaeasTh BpeMs KOHCYIbTallMsM M HAacTaBHUYECTBY, CILIOYEHHIO
L0 1ICKTHBA B KOMaHy, 00beIMHEHHYIO 00LIel MUCCHEH, IEHHOCTAMH U IIPHHIUIIAMH.

5.3 TNocyaapeTBo H 00IEeCTBEHHOCTD.

5.3.1 B oTHOILICHUSIX ¢ rOCYAapCTBEHHBIME opranamu [Ipeanpusrtue u ero pabOTHUKU:

1) HeyKOCHHTeIbHO coOmomaloT TpeOoBaHMS AEHCTBYIOILEro 3akoHozaTenbcTBa PK,
S8 s TOCYJIApPCTBEHHBIX OPraHOB, MEXIyHapoJHble J0roBOpbl, partnuuuposanHele PK n
S IPCHHKE JI0KYMEHTBI, perjlaMeHTHpYyoLue aesitesibHocTh [Ipeanpusrus;

2) TMpuiaraloT BCE YCHUIHS [0 MCKIIOUEHHIO BO3MOXKHOCTEH BO3HHKHOBEHHS
SUOPVIILMOHHBIX W JIPYTHX IIPOTHBOMPABHBIX JIEHCTBHH, KaK CO CTOPOHBI TOCYIapCTBEHHBIX
UPUEHOB YIIPABJICHUS, TaK U CO CTOPOHBI pyKoBoauTeneil u pabotuukos Ipeanpusrus;

3) pPYKOBOJCTBYIOTCS MpHHLMIAMH IApTHEPCTBA, YBAKEHHUS M KOHCTPYKTHBHOIO
PEIBHTHS.

5.3.2 B coumnanbubix otHoweHusx [Ipeanpustie u ero pabOTHUKM:

| ) c00/110,1a10T BLICOKHE ITHYECKHE CTAHAAapThI;

2) He JIONMYCKAKOT PacHnpOCTPaHEHHs HeJ0CTOBEPHOW HWH(POPMALNU, COKPBITHS H/HIH
wesawxenus (Gaxros o [lpeanpusaruu;

3) Ppa3BHBAIOT M TOJEP)KHUBAIOT T[OCYJapCTBEHHBIC COLMAIbHBIE HHHUIMATHBEL
SanpasiieHHbIE HA MOBBIIICHUE KadecTBa X13HU HaceneHus PK;

4) CYMTAIOT CBOHMM TpPAXKJAHCKUM JOAIOM IPUHMMAaTh YdacTHE B OOIIECTBEHHBIX
Sponeccax. npoucxoaamux B Kaszaxcrane W B MHpe, Kak ITOCPEACTBOM YYacTHs B COLHATIBHO
SOMEHTHPOBAHHBIX TOCYJAPCTBEHHBIX MpOrpaMMax, Tak W IMyTeM pealu3aluu COOCTBEHHBIX
WSMUMATHBHbIX [IPOCKTOB;

6 HOPMbI KOPIIOPATUBHOM YTUKHU

6.1. KopniopaTusHbIii Jpecc-Koa:

6.1.1 Buemmnuit Bua paOGotHuxkoB [IpeanpusaTHs, 3a HCKIIOYEHHEM KaTETOPUH
DUOOTHHKOB. /UM KOTOPBIX CHENOAEkKAa YCTAaHABIMBAETCS BHYTPEHHHMH JIOKYMEHTaMHU
- o unpusiTUS, JIODKEH COOTBETCTBOBATH OOIUETPHHATHIM HOPMAm [€JI0BOH THKH, a Takke
vy |lpeanpusrus.

6.1.2  PabGornukam  [lpeanpusituss HE3aBUCHMO  OT  3aHUMaeMOH  JIOJDKHOCTH
SEROMEHJIYETCS [IPUACPIKUBATLCS JCI0BOr0 CTUIIS B padouue JHU KPOME NATHHIB U CBOOOIHO-
~ 2S70BOTO CTHJIA BO BpeMs KOPIIOPATUBHBIX MEPOIPUSATHIA:

Ad



1) My’4HMHAM PEKOMEH/1yeTCsi HOCUTh JIJIOBbIE KOCTIOMbI MSITKHX L[BETOB, JKEJIATEIBHO
TeMHBIX, TAPMOHHPYIOLIUX ¢ pyOalKoi M rajicTyKOM, H 3aKpbiThle TeMHble Tydau. LlopTe! u
JAWHCBL. OTKPbITast 00yBb HE A0MYCTHMBI;

2) KCHIMHAM PEKOMEH/AYETCSl HOCHTh /IC/IOBbIE KOCTIOMBbI U IjaThsd. HemomycTuMmel
npo3pavHble MIaThs U OTy3KH, IIyOOKO€ AEKOJbTE, TOIBI, DJIEMEHTHI CIIOPTUBHOW OJCIKIBL,
WOPTH [UKWHCHl W FOOKH JUIMHBI MHHH. Takoke JKeHIIMHAM DPEKOMEHIYETCSl HOCHTH KOJITOTHI
{4y K ) HCPHOTO MJIM HeHTpaabHOro 1BeTa 0e3 y3opa.

3) o0yBb pabOTHHKAM CcjeayeT BBIOMpaTh 3aKphITyIO, B XOJOJHOE BpeMs Troaa
PeXOMEHIyeTCs HOCHTBh CMEHHYI0 00yBb. B Temsioe BpeMs roxa mpuemjiema Jierkas OTKphITast
OGyEs. 33 MCKIIIOYECHHMEM PC3MHOBOM M IUIKHON 06yBM, TANOYeK, CIAHLEB, a TaKKe JH0GON
0% Bi. HMEIOLLEH MepernoHKy AT MalbLEB.

4) B moboe Bpems pabodero JHS HEXKeJaTeIbHO II0SIBJIEHHE pabOTHHKOB B 3JaHHU
LI npusTHS B CIIOPTUBHOM o€k /e U 00yBH.

5) JKeHLIHHAM PEeKOMEHIYeTCsl UCIOIb30BaTh HeOpOCKUEe, FapMOHUPYIOLINE ¢ OEKIO0i
BUEMETHKY W aKceccyaphl.

6.1.3 B nsarHuny paboTHHKaM, y KOTOpbIX HE 3allJJaHUPOBaHbl JI€JIOBBIE BCTPEYH U
WepompuATHS, JomycTUM Oonee cBOOOAHBIM CTH/IbL OA€XkKAbl (KJIACCHYECKHE IKHHCBI, MaiKu-
oo oaesxaa B ctuste Casual), 0HaKO MCKITIOYasi CIIOPTHBHYKO OJ€XKIy W 00yBb, a TaK ke
IEDEITYEO H BBI3BIBAIOLLYIO OJEKIY).

6.1.4 llpu Bbixoge Ha paboTy BO BHepabOouee BpeMsl, BHIXOAHBIE U Ipa3JIHUYHBIC AHU
s crmma cBoboaHas popma OgekK bl

6.2. [IpaBun/ia BeeHHUsI 2JIEKTPOHHOI NIePeNUCKH:

6.2.1. lna oOmena undopmanueid paboTHukU [lpeAnpusTus HCHONIB3yIOT BHYTPEHHHE
S mukaiyu [peanpustust Ha GyMaKHBIX UITH 3JIEKTPOHHBIX HOCHUTEJISIX.

6.2.2. brarojiapsi BECOMbIM MPEUMYIIECTBAM, @ UIMEHHO - JIOCTYITHOCTH KPYIJIbIE CYTKH,
SDETHBHOCTH, M IPOCTOTE B HCMOJNb30BaHHHM, paOOTHUKU [IpeanpHATHS HCIOIB3YIOT
CUSETPOHHYIO [MOYTY, 3aperuCcTpHpOBaHHYIO Ha Tepputopun Pecnybmukum Kazaxcran kax
WemosHOH  uHCcTpyMeHT oOmeHa uHbopmauumeit. Taxxke J0mycKaeTcss MCHOIL30BaHHE
SSotaukamu [peanpustus wia odmera coobmenusMu cepsuca WhatsApp.

6.2.3. B mnpouecce HCIOIb30BAHUS 3JTEKTPOHHOW IOYTHI COTPYAHHKH [Ipeanmpustus
S0DEHBl [IPUJICPIKUBATHCS OCHOBHBIX I[PAaBMJI BEACHUS ACJIOBOH MEPENMCKH M0 3JIEKTPOHHOMH
mogTe:

1) cucremarnueckn B TedeHHe padoyero JHs IMPOBEPSATH CBOW IOYTOBBIM AMMK. B
SPOTHBHOM CIIyyae BOZHUKAIOT PUCKM BOZHUKHOBEHHUS cOOEB B MPOM3BOICTBEHHbIX IIpolleccax;

2) o0s3aTe/IbHO YMTATh MOJYUCHHBIC MMHUCbMA, B CIydyae HEHMMEHHS BPEMEHH IIPOYECTb
SuceMO. 00s13aTeIbHO TOCMOTPETh aBTOpa M TeMy MHCbMa, H MPOCMOTPETH 3arojoBOK, YTOOBI
QUCHUTD BAKHOCTb COOOILICHUS;

3) mo BO3MOJKHOCTH Cpa3y OTBeyaTb Ha IHCbMa, He IIO3JHEe Tpex IHEH OT JaThbl
HOIYHSHHS TUChMa;

4) HauuHATH UCHMO BCEr/1a ¢ IPUBETCTBUS 1100 o0palleHus;

S) npu HaUCaHUU IHchMa U30eraTh HEMPUHITON JIEKCUKU, IPOCTOPEUNH U JUATEKTHBIX
BBIDAKEHHI;

6) ucnob30BaHue NpoecCHoHaNbHBIX TEPMUHOB BO3MOKHO B Clydae. €C/IM U3BECTHO,
410 agpecat 001a1aeT TeMHU XkKe PO ecCHOHATbHBIMY 3HAaHUSMU, YTO B aBTOp MHChMAa,;

7) obumamhesi ¢ 4eJ0BEKOM Ha ero si3blke. DTO KacaeTcs He TOJBKO JIMHTBUCTHKH, HO H
dopmbl 00ueHus. Hedopmanbaoe oluienre MOKeT ObITh PACLIEHEHO KaK HEYBa)KEHHUE, M Jaxe
NONbITKA OCKOPOUTE cobeceHUKa;

8) uH(opmanus, oTpakeHHass B MHCbME, JOJKHA OBITh NPSMOH, YETKOW, KpaTKOW H
HOHATHOM, UCKII04as JBOSIKOE TOJIKOBAHUE; '

9) nuUCbMO A0KHO ObITh 0053aTE/IBHO TMOAMNUCAHO aBTOPOM, C yKazaHHeM (aMUIHH H
HMEHH. 3aHMMaeMOH JI0/KHOCTH, CTPYKTYPHOTO TOAPa3/Ie/IeHUs] 1 KOHTAKTHBIMH JaHHBIMH;
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10) mpu anuTenbHOM OTCYTCTBMM Ha pabouem MecTe pabotHukam Ilpeanpustus
2200X0IMMO HACTpauBaTh B AJEKTPOHHOH mouTte (QyHKUUIO «ABTOOTBETYHKY» C yKa3zaHHEM
UepHOJIa OTCYTCTBHS M 3aMEIIarolIero JHIa, K KOTOPOMY MOXHO OOpaTHTBCS Ha IIePHO
OTCYTCTBUS pabOTHHKA.

6.3. [Tos1MTHKA «MUCTOTO CTOJIAY,

6.3.1. C 1enpro co3AaHWs KYIbTyphl 0€30MacCHOCTH M JIOBEPHUS Ul BCeX PabOTHHKOB
Upeanpusitust, Bee pabotHuky [peanpustist 101KHbl COOMOAATE OJIUTUKY «4UCTOTO CTOJIA».

6.3.2. CoOnroaeHHe IMOJUTHKH «YUCTOTO CTOJa» BCEMH paOOTHHKaMH IIO3BOJIET
CvuecTBeHHO o6esonacuTh [Ipeanpusitne 0T yTeuky KOH(GUACHIHATBHOH HH(OpMaIHH.

6.3.3. B COOTBEeTCTBMH C MONMTHUKOH «4HCTOro crona» paGoTHukM Ilpeanpustus

QO=3aHbI

1) coxpaHsiTh M3BECTHBIE UM TIAPOJIM B TaifHE,;

2) 3aKpbiBaTh AKTUBHBIE CEAHChl IO 3aBEPLICHUH DPaOOTBI, €CIM TOJBKO HX HEb3s
SAHMTHTL MOAXOIMIINAM  OJOKHPYIOIIMM MEXaHH3MOM, HallpHuMep, 3allUINEHHBIH IapoyemM
ApasHTeb KpaHa;

3) 10 3aBepIICHUH CeaHca BLIXOAUTH U3 OIEPALlHOHHON CUCTEMB] paboyell CTaHLUH;

4) BecTH 3amuch mapoied (Hampumep, Ha Oymare, B mporpaMMmHoM (aiiie WM B
SADMAHHOM YCTPOMCTBE), 3a HCK/IIOUEHHEeM TeX CIIyyaeB, KOTJa 3alluCh MOJMKET XPaHUThCS
S3011aCHO, @ METO/ XpaHeHUs ObUT YTBEPIK/IEH;

S) 3anppaTh MaTepHalbHble HOCHTEIH KOHGHICHUHMATbHOH MHpopMauuu B ceide, mo
sasepiieHun paboThl C HUMHU;

6) OCTaBJISATH KOMIBIOTEPb! B COCTOSSHUU BBIITOJHEHHOIO BBIX0/1a U3 CUCTEMBI, KOTa OHH
saxoaaTes 06e3 mpucMoTpa;

7) CTaBHUTH 3aIINTY Ha (h)aKCHMHUIIbHBIC allliaparhl, HaXoAsupecs 0e3 NprueMoTpa;

8) HeMEUICHHO YJaIsiTh C MPUHTEPOB JAOKYMEHTBI, COZAEpKallie KOH(QHUICHUUAIbHYIO
uEdGOpMaLHIo;

9) B KOHIle pabodvero JHs MPHBOAWUTH B INMOPSIOK MHCBMEHHBIH CTOJI M yOHMpaTh Bce
O@HCHBIC JIOKYMEHTBI B 3anupaeMblii 1kad uin ceid;

10) wucmonp30BaTh YHHYTOXKHUTETH OyMard Ui YTHIM3aUUH KOHGHICHIHAIbHBIX
JOKYMEHTOB;

11) 3anuparh Ha 3aMOK Bce wKadbl ceidbl M0 OKOHYaAHUM padouyero JHA U B cilydae
ZIHTEIBHOTO OTCYTCTBHS Ha paboyeM MecTe.

6.3.4. JlroGoii padorauk [Ipeanpusitis, NpU3HAHHBIM BUHOBHBIM B HApyIIEHUH JaHHON
HOJAMTUKH, MOXeT ObIThb [OJABEPrHyT AMCLUUIUIMHAPDHOW OTBETCTBEHHOCTH, BIUIOTH JI0
YBOJIbHCHHUSL.

6.4. KopnopaTusHble pecypchl.

6.4.1. KopnopatuBHble pecypcebl Ilpeanpusitus — gBASAIOTCS  COOCTBEHHOCTBIO
UpeanpusaThs W IpeloCTaBisioTesl paboTHHKaM (CTalHMOHApHBIE Tene(OHbI, NePCOHaIbHBIE
KOMIIBIOTEPBI, T'OJIOCOBYIO W 3JeKTPOHHYIO mouty, ¢akc, aoctyn B WHTepHer m mp.) s
BLIIO/JHCHUS C1yKeOHbIX 0053aHHOCTEH.

6.4.2. B cnyuae co3manus pabOTHHKOM CIyXKeOHOTO MpOAYyKTa, SIBISIOLIErocs 00BEKTOM
ABTOPCKOTO TIpaBa (MPOAYKT, CO3JAHHBIN B IMOPSIAKE BBITIOJIHEHUS CIyKeOHBIX 00s3aHHOCTEH
wan cinyxeOuoro 3ananust llpeanpusitus), NUYHOE HEUMMYILECTBEHHOE IIPABO IIPUHAIJIEKUT
pabOTHHKY — aBTOpPY, HMYILECTBeHHBbIE IIpaBa Ha HCIIOJIB30BAaHUE CIY)KEOHOro NpoAyKTa
npuHAUIeKAT » ueknountesbHo  OOmectBy B TE€YEHHE  CPOKAa,  YCTAHOBJIEHHOIO
3AK0HOAATe/1IbCTBOM,

6.5. [IpenoTBpanenne KOHPJIMKTA HHTEPECOB.

6.5.1. KoH(IMKT HHTEpECOB - HECOBMECTHMOCTD JO0JPKHOCTHOTO TIOJIOKEHHUS C YACTHBIMU
MHTEpecaMy J0/DKHOCTHOIO JIMIla W/WJIM UCIOJIb30BAHUE JOJKHOCTHOTO IIOJIOKEHHS B JIMUHBIX
HHTepecax.

6.5.2. KoH(MIUKT WHTEPECOB MOKET MMETh HEraTHBHBIE MOCJIEJACTBHS, €CIH PabOTHHK
1103BO/ICT J1I000MY MHTEpECy WM ACHCTBUIO M3BHE BJIMATH HA €0 CYXKAEHHS W JCHCTBHUS OT
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wvenn [IpeAnpHsTHs, KOHKYpUpOBaTh NpOTUB [Ipeanpusrus B JIHOOBIX Ou3Hec oreparusx,
cankath SO(EKTHBHOCT BBINONHEHHS CBOHX CIyXeOHBIX O00f3aHHOCTEH, HAHOCHTL Bpel
periyraunu [peanpustas.

6.5.3. BoisBieHue KOH(QIMKTA UHTEPECOB M €ro AJCKBATHOC PEry/lIMPOBAHUC SBIISACTCS
BKHBIM YCIIOBHEM 0O€CIICUeHH s 3alUThl HHTEPecOoB [IpeAmpuaThs.

6.5.4. Yperymipoanue KoH(umKTa HHTepecoB B [Ipeampusituy perJaMEHTHPYETCs
sactosuum KojiekcoMm U HOpMaTHBHBIMH JIoKyMeHTaMH [Ipeanpusrus.

6.5.5. Bee pabotauku [Ipeanpusitust HecyT OTBETCTBEHHOCTD 3a IPUHSITHE MTPO3PAYHBIX U
S3BEUICHHBIX pellIeHWH, CBOOOIHBIX OT JAeHCTBHUSI KOH()IIMKTA HHTEPECOB.

6.5.6. Padoruux IlBeanpustus 1:1060ro ypoBHsS B Le/SX HEIONYIIEHMS KOH(IMKTA
HHTEpPCCOB!

1) He JI0JKeH TOJIb30BaThCSl B CBOMX MHTEpecax WM IS W3BJICUEHHS JIMYHOW BBITOMBI
B03MOKHOCTAMHU, KOTOPbIE €My [PEI0CTaBICHbl KOPHNOpPAaTHBHBIMU pecypcamu [Ipenmpusitus,
€r0  JI0/DKHOCTHBIM [OJIOJKEHHEeM H/HWiu  HHpopManued, MOTYyYeHHOM UM BCIEACTBHE
MCIIOJTHEHUS 10DKHOCTHBIX 00sS3aHHOCTEIH;

2) He JIOJDKEH MPUHUMATh HENOCPEACTBEHHOIO YYacTHUs B PACCMOTPEHHM M MPUHSITHH
peLIeHni 110 r00bIM OTHOLIEHUSIM Mexay [lpennpustuem u uM camuM, TIOOBIM U3 ero OIH3KHX
POJICTBEHHUKOB WM OpPraHU3allvi, ¢ KOTOPBIMU OH (MJIH ero OJIM3KHe POJICTBEHHWKH) CBSI3aHbI;

3) HE J0JKEH NPUHMMATh YYacTHUs B KakKOH-JIMOO JeSTeIbHOCTH, KOTOpask MOKET
HOTSHIMATBHO IPUBECTH K KOH(QIUKTY HHTEPECOB;

4) Z10J/DKeH npuiaraTh YCHJINS K Pa3pelleHUuI0 KOHQINKTOB B paMKaX 3aKOHOJATelbCTBA
PecnyOimkn Kaszaxcran, ¢ y4eTOM 3aKOHHBIX MHTEPECOB CTOPOH, BOBJACUYEHHBIX B KOH(IUKT.

6.5.7. PaGOTHHUKH JOKHBI HE3aMEATUTEIbHO COO0IaTh PyKOBOACTBY O CIyJasX:

l) xorja nuuHbBIe HHTEpechl pabOTHUKA MEPECEKAOTCSl M BXOIAT B MPOTHBOPEUHE C €ro
J0KHOCTHBIMU 00S13aHHOCTSIMMU

2) BO3HHUKHOBEHHS TIOOBIX APYTUX CUTYalLUH. KOTOpBIE MOTEHIIHATBEHO MOTYT NPUBECTH K
ROHDIMKTY HHTEPECOB.

6.5.8. Pykosoaurenn Ilpennpustus, nonyuuBuive OT paOOTHUKA (WJIM HHOIO JIMLA)
#HQOPMALHIO O MOTEHIHATLHOM KOH(MIUKTE HHTEPECOB JaHHOTO pabOTHUKA, JOJDKHBI OLIEHHTH
HACKOJIBKO TaKoM KOH(MIMKT MOXET OTpa3uThecss Ha HHTepecax [Ipeanmpusitus u TPHHSATH
AICKBATHOE pELICHME II0 €ro yperyiupoBaHuio. B oTHomieHuM pyKOBOASIIUX pabOTHUKOB
Hpeanpusarus Takoe peleHue npuHumaercs [1I1P.

6.5.9. B cayuae. eciiu paOOTHHK COMHEBAETCS B MIPABUIIBHOCTH MPHHUMAEMOTO PEIIeHus,
OH BIIpaBe J1CHCTBOBATh B paMKax 3akoHojaresbcTa PK.

7 IPUHLIUIIBI PACITIPOCTPAHEHUS U IPUMEHEHUS KOAEKCA

7.1. O6s13aT€/ILHOCTD.

7.1.1. Hacrosaumi#i Kozekc sBageTcss BHYTPEHHHMM HOPMATHBHBIM JOKYMEHTOM
Hpeanpusitus, o0s3aTeTbHBIM TSI MCTIOJHEHUS BceMH paboTHukamMu [lpemnpusitus mo6oro
YPOBHS.

7.2. OTKpPBITOCTb.

7.2.1. Tlpeanpusitne noouipsier padOTHUKOB K OTKpeITOMY o00cyxkiaeHuto Kopekca u
HOA0AKMTC]BHO  OTHOCHMTCS K JIIOOBIM — KOHCTPYKTHMBHBIM — [PEAJOKEHUSM IO  €ro
COBEPLUEHCTBOBAHUIO.

7.2.2. Koyleke sBISETCS OTKPHITBIM JOKYMEHTOM M CBOOOJHO paclpoCTpaHseTcs B
Hpeanpusatuy, cpeu JApyrux 3auHTEPECOBAHHBIX JIUI.

7.2.3. Ilo Bcem Bompocam, MNpeaTOKEHUSIM H KOMMEHTApUsM, BO3HUKAIOUIMM IIO
sactosumemy Kojekcy wiMm B CBS3H € €ro INPUMEHEHHEM, pa0OTHHKM U BHEIIHHE
JaHHTEPECOBaHHbIE JIMIla MOryT obparuarbes K wieHam u/umu [Ipencenaremo CornacutenbHO#M
KOMHCCHH.

7.3 ApOuTtpaik.
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7.3.1. Cornacurenbnas Komuceus nelictByer B Ilpennpusitun B KauecTBe apOutpa mnpu
BO3HHKHOBEHHH CIIOPHBIX BOIIPOCOB HJIH HEOOXOAUMOCTH 00)KaJlOBaHHs AEHCTBHI 1I060ro
paboTHUKA W/WIIA PYKOBOIUTEIIS JIFOOOTO YPOBHSI.

7.3.2. Komuccusi IpOBOAUT MEPONPUSTHS 10 PELICHUIO CIIOPHBIX BOIIPOCOB IPUMEHEHHUS
Kozekca, H3yYCHHIO BO3HHKAIOUIMX BOMIPOCOB U pa3paboTke peKOMEHIALMH Ul pyKOBOACTBA
[peanpustus.

7.4. O3Hakowm1eHHe.

7.4.1. Kaapogas ciayx0a 10KeH 00eCIeUHTh:
1) B OTHOIICHNH JAEHCTBYIOMNX PaOOTHUKOB — O3HAKOMJICHHE C Koznexcom He mo3nHee

2 (ABYX) MECHLEB C /JIaThl €ro BBE/JCHUS B JCHCTBUE U, IPU HEOOXOAMMOCTH KOPIOPATUBHOE

cﬂy-lefme npasuiIaM ucronabzoBaHus Kojekca B MOBCEIHEBHOMN AEATEIbHOCTH;
2) B OTHOUIEHWN HOBBIX paOOTHHKOB — O3HaKomJieHHe ¢ KoaexcoM mpu NpHHATHH Ha

palory. ¥ B NEPHOJ aJaNTalluy — KOpnopaTHBHOe 00yueHHe npasuiam ucnoab3obanus Koaexca
¥ S0 B3aMMOCBSI3U C IPYTHMHU BHYTPEHHUMH JOKyMEHTaMH U npoueaypamu Ilpeanpusarus.

8 YTBEP/KAEHUE 1 MOHUTOPHUHT

8.5.1 Hacrosmuit Kogekce yrBepykaaercs aupekTopoM IlpeanmpusTus, coriacoBbIBaeTCs
speacrasutenem npodeorosa [peanpustis. MOHHTOPHHT OCYIIECTBIISIET KOMIITIAeHC-0(puIep.

8.5.2 CornacurenbHas Komuccuss NepuOJUYECKH [POBOAMT AaHAIM3 HCIIOJIHEHHs

Slo3exca B onpenenseT Heo0X0IUMOCTh ero OOHOBICHHUS.

9 OTBETCTBEHHOCTD

9.1 KoMmiaeHc-oduLep HeceT OTBETCTBEHHOCTD 3a:

1) pazpaboTky 1 akTyanM3amuio Hactosiero Kojekca;

2) cobmoenue TpeboBaHU, H310KEeHHBIX B HacTosieM Kojekcee.

9.2 Kaxzapli pabOTHHK HECeT NEPCOHATIbHYIO OTBETCTBEHHOCTh 3a COOIIOJECHHE HOPM

Nozexca B paMKax CBOETO MOBEACHHS.

Ol JIACOBAHO:

Lipeaceaarenb Npod)CO3HOIO KOMHTETA

ST 1a [TXB «O6nacTHOl LeHTp

sposny KI'Y «V3 akumata CKO»
/_H.Kazennsix

«05 pst 2025 1.
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